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1) Accountability breeds response-ability – Steven Covey 
 
2) Accept responsibility for your actions.  
Be accountable for your results. 
Take ownership of your mistakes. – Lightboxleadership.com 
  
3) You must take personal responsibility. 
You cannot change the circumstances, the seasons or the wind, but you can change 
yourself. That is something you have charge of.  – Jim Rohn 

 
 

(1) PRONUNCIATION 
 

Sound of /kʌ/ 
- cut /kʌt/ 
- cup /kʌp/ 
- cutlery /ˈkʌtləri/ 
- cuttlefish /ˈkʌt(ə)lˌfɪʃ/ 
- courage /ˈkʌrɪdʒ/ 
Alert! 
*encourage /ɪnˈkʌrɪdʒ/ 
*courageous /kəˈreɪdʒəs/ 
 

(2) ARTICULATION 
 

_____________ or ______________ 
 
_____________ or ______________  
 

(3) COMMUNICATION Responsibility comes with Courage 

Social English (SE) How to “Encourage others” 
How to respond  
 

Expressing Emotions (EE)  Expressing Responsibility 

Corporate English (CE) Tasks & Priorities – Time Management 

 
*Refer to the lesson in Corporate English 
1) Write Top 3 Priorities for today. (important & urgent tasks)  
2) Write 3 things that you are grateful for today.  
3) Share your Gratitude. 
 
 
1) God will make a way By Don Moen (for Christians) 
2) Stronger (What doesn’t kill you) By Kelly Clarkson  
 

 

Quotes of the day 

MODULE 6 

ACTION PLAN 

SONGs  
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COMMUNICATION : Social English 
Part 1:  

How to “Encourage others” 

Vocabulary Application (Sentences) 

1) courage /ˈkʌrɪdʒ/ (n.)  
: the ability to do something right or 
good even though it is dangerous, 
frightening or very difficult 
 

 He has the courage to deliver a speech 
on stage. 

2) courageous /kəˈreɪdʒəs/ (adj.) 
: verb brave and determined 

 He took a courageous step to deliver a 
speech on stage.  
 He was courageous to deliver a speech 
on stage.   
 

3) encourage /ɪnˈkʌrɪdʒ/ (v.)  
: to suggest someone to do 
something good 

 Being the club president, he always 
encourages  his members to take up 
challenges for personal breakthroughs. 
 

4) encouragement /ɪnˈkʌrɪdʒmənt/ 
(n.) : words or actions that are giving 
someone the confidence or hope 

 The best gift we can give to our children 
is the words of encouragement. 

 

1) Using “you can…” 

Come on! You can ___________________. 

You can __________________________________________. 

I know you can _____________________________________. 

 

2) Using “I believe…” 

I believe ________________! 

I believe ________________. 

I believe ________________. 

3) Using “have…” 

I have ___________________________! 

I have ___________________________! 

I know you have ___________________! 

You have _________________________. 

Part 2 

How to Respond - Encouragement 

Thank you for your encouragement. 

Yes, I can do it. Thank you! 

Yes, I have the courage! 

Yes, I believe I am courageous. 

Yes, I believe in myself. 

Yes, I believe I can do it well. 
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COMMUNICATION : Expressing Emotions 

Expressing Responsibility 

 

Areas of Responsibilities 

1) Health 

I am _____________ for my health / my food intake / my daily exercises.  

 

2) Beloved ones 

 I have ____________________ to take care of my  

my wife / husband / children / buddy / friend / colleague / staff.  

 I am not blaming you. I have to hold __________________________for our 

relationship breakdown. 

 

3) Work 

There are some issues at work. I need to see who is _____________ this.  

 

4) Finance 

Being the accountant, I am responsible and _______________any financial 

miscalculations.  

 

5) Time 

I hold myself _____________________any time delay and constraints as of 

improper time management.  

 

Vocabulary Application (Sentences) 

1) responsible /rɪˈspɒnsəb(ə)l/ (adj.) 
: in charge of making important 
decisions with trust to do the right 
actions. 

 He is responsible for the 
campaign / project. 

2) responsibility /rɪˌspɒnsəˈbɪləti/ (n.)  
: the job of being in charge of someone or 
something while making sure the result is 
right or satisfactory. 
 

 She has the responsibility for 
company sales and marketing. 

3) accountable /əˈkaʊntəb(ə)l/ (adj.) 
: in a position where people can criticise 
or ask why something happened. 
 

 As the head of the department, he 
is accountable for the issues. 

4) accountability /əˌkaʊntəˈbɪləti/ (n.) 
: a situation in which people know who is 
responsible and can be asked to explain 
its state, progress or quality. 

 There have been calls for greater 
accountability for this big project. 
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COMMUNICATION : Corporate English 
Tasks & Priorities- Time Management 

 

1) A busy / full schedule 

I’m busy with work. I have a full schedule. I need to _______________________.  

 

2) Behind schedule 

We need to get this done by (date). However, we are behind schedule. We will have 

to _______________________. 

 

3) Asking for schedule 

A: Could we schedule for an appointment next Monday? 

B: I’m on a _______________________at the moment.  

A: I would appreciate that you could _______________________as it has been 

postponed a few times. We need to get it done soon. 

B: I’m so sorry. Let me _______________________. I will come back to you soon.  

 

 

1) Write Top 3 Priorities for today. (important & urgent tasks)  

2) Write 3 things that you are grateful for today.  

3) Share your Gratitude. 

 

 

Vocabulary Application (Sentences) 

1) priority /praɪˈɒrəti/ (noun) 
: something important that must be 
done first or needs more 
attention 
 

 She has set Monday morning meetings as 
the priority. 

2) prioritise /praɪˈɒrɪtaɪz/ (verb) 
:to decide in what order things 
should be done, based on the 
importance (how important) and 
urgency (how urgent) 
 

 You should prioritise the tasks to work 
effectively. 

3) task /tɑːsk/ (noun) 

: something that has to be done or 
completed, mostly difficult or 
unpleasant. 
 
 

 It was a real task preparing slides for the 
presentation.  
 
He started to list out the tasks and 
prioritise them accordingly.  

ACTION PLAN 


