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Business English

What do you think of the following sentences?
(1) Thanks again. We couldn't have pulled this off without you.
(2) I'm so thankful for everything you bring to the table.

(3) 1 appreciate your thoughtfulness. You've made my day!

»wow—X

Professional Communication:
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Business English 1

Informal Language Formal Language

Received already?

Received already.

Not received yet?
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Business English 2

Informal Language Formal Language

Get it or not?

You understand
or not?

You don't
understand?
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Business English 3

Informal Language Formal Language

| got the email.

| need some help.

We need to
talk about it.
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Business English 4

Informal Language Formal Language

We will talk more
about it.

We will tell them.

Tell me why.
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Business English 5

Informal Language Formal Language

We will fix the
problem.

We need some help.

They want it now.
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Business English 6

Informal Language Formal Language

Please help him.

Please help me.

If you need help,
please contact me.
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Business English 7

Informal Language Formal Language

Please go out.

Please come in.

Please make sure...
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Business English 8

Informal Language Formal Language

Please give us the
quotation.

Please ask for
more information.

Please answer my
question soon.
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Business English 9

Informal Language Formal Language

Please find out
what is wrong.

| need to get
more work / sales.

| need to have
more money.
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Business English 10

Informal Language Formal Language

| need to learn to
earn more.

| need to use the
new ideas.

| need to use
English to talk to
my customers.
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FOUNDATION - ARTICULATION - SPEAKING - TRANSFORMATION

Learning is an experience.
Everything else is information.
- Albert Einstein -

Email : Coach.Ariel.Lee@gmail.com
Contact : +6019 295 4943
Webpage : www.Ariel-Lee.com
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